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Student Records 

The purpose of the School District of Abbotsford Pupil Records policy is to provide compliance with State Statute 118. 

125 and the Federal Family Educational Rights and Privacy Act of 1974. 

The following categories are established for the maintenance of pupil needs: 

1. Progress records; i.e.; pupil grades, a statement of courses taken, attendance and tardiness record, rank in class, 

yearly average, graduation date and extra—curricular activities 

2. Behavioral records; i.e.; psychological tests, personality evaluation, any statement relating specifically to an 

individual pupil’s behavior, tests relating specifically to achievement or measurement of ability, the pupil’s 

physical health records and any other pupil records which are not progress records 

3. Psychological treatment records; i.e.; used in ongoing treatment programs 

4. Personal notes; i.e.; notes kept by certificated people for their personal use and including test protocol, 

observation notes, records or private conferences, etc. 

MAINTENANCE OF PUPIL RECORDS 

The administrator or his designee will have the responsibility for maintaining pupil records in compliance with the laws. 

All pupil records must be kept confidential unless one of the following exceptions applies: 

1. The school must provide copies of both behavioral and progress records to adult pupils, and parents or guardians 

of minor pupils upon request, and to courts in response to subpoenas for the purpose of using the records in 

impeaching a witness. (When behavioral records are released, the presence of a person qualified to interpret the 

records is required.) 

 

2 Schools must also make behavioral and progress records available, but not furnish copies, to persons who receive 

the written permission of an adult pupil or parent or guardian of a minor pupil. 

3. Schools must provide, upon request, copies of progress but not behavioral records to minor pupils and to judges 

presiding over proceedings that involve a pupil. 

4. Schools may abs make behavioral and progress records available to school employees with a DPI certificate, 

license or permit; transfer records; and provide records for purposes of suspension, expulsion and multi-

disciplinary team hearings. 

5. A parent appealing a decision relating to special education for his child shall have access to any reports, records, 

clinical evaluations or other material upon which the decision is based, or which reasonably could have a bearing 

on the correctness of the decision. 

STORAGE OF RECORDS 

1. Progress records will generally be kept in cumulative folders and available to those with a legitimate interest. 

They will be maintained indefinitely in a central administration file. 
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2. Behavioral records will be kept in a central file under the direct exclusive control of the assigned custodian. 

Authorized people desiring access to a specific behavioral record will request it of the custodian, and log their 

name, the date of use, and the reason for use. Behavioral records shall not be maintained for more than one year 

after the date upon which the pupil graduated from at attended without written consent of the pupil. Behavioral 

records will be disposed by burning at the appropriate time. 

3. Psychological treatment records can be shared only at the discretion of the custodian of the records who should 

consult the school psychologist and only with those directly involved in the psychological treatment of the pupil. 

4. Personal notes will be construed as those protocols and notes maintained by certificated people available only to 

the author. 

REQUEST FOR RECORDS 

Pupil records may be transferred to another district only upon the written consent of an adult pupil or the parent/guardian 

of a minor pupil. (Use Written Consent Form for this purpose.) 

 


